[image: image1.jpg]


Hooks ISD

Job Description
Aide – Behavioral Support Specialist/Physical Education

Employee:______________________

JOB DESCRIPTION

Aide-Behavioral Support Specialist/Physical Education
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Job Title: 
     Aide – Behavioral Support Specialist/Physical Education
Reports To:
Campus Principal
Dept/Campus:
Elementary Campus
PRIMARY PURPOSE:
Provide behavioral support services to classroom teachers and students on the assigned campus and instruction programs. Serve as the primary provider of social skills instruction and character development to students on the assigned campus.
QUALIFICATIONS:
Education/Certification:
Associate’s degree from accredited college or university or 60 minimum college hours

Coursework in education, psychology, or social work preferred

Special Knowledge/Skills:
Knowledge of child development with an emphasis on adolescent needs

Ability to work effectively with students and manage their behavior

Ability to effectively present information to students

Ability to work with minimal supervision

Ability to work well with others

Excellent organizational, communication, and interpersonal skills

Experience:
1-2 years experience working with middle and high school age youth

MAJOR RESPONSIBILITIES AND DUTIES:

1.  Comply with all federal and state laws, district and campus guidelines, regulations, routines, and operating procedures.

2.  Assist in the enforcement of rules, expectations, consequences, and operating procedures through collaborative means with other campus personnel.

3.  Effectively communicate the rules, expectations, consequences, and operating procedures to students.

4.  Employ effective strategies to promote student compliance with rules, expectations, and operating procedures.

5.  Appropriately address student violations of the rules, expectations, and operating procedures by using approved methods for the assigned campus.

6.  Redirect inappropriate classroom behaviors.

7.  Assist the classroom teacher in the managerial, organizational, and supervisory tasks related to the daily operations of the classroom. 
8.  Document and file reports on student behaviors and classroom incidents.

9.  Participate in and schedule students’ release meetings as required by the campus supervisor.

10.  Participate in parent conferences, faculty and staff meetings, and professional development opportunities as requested and approved by campus supervisor.
11.  Follow the Individualized Educational Plans and Behavioral Intervention Plans of assigned special needs students.

12.  Plan and deliver the approved character education curriculum on the assigned campus.

13.  Assist in obtaining and returning students’ assignments via the approved methods for the assigned campus.

14.  Share information regarding successful behavioral intervention strategies with the student’s home campus personnel per the approved procedures for the assigned campus.

15.  Maintain a positive and effective relationship with co-workers, supervisor, district personnel, community members, volunteers, and district partners.

16.  Effectively communicate with supervisor, colleagues, district personnel, students, and parents.

17.   Assist the teacher in preparing instructional materials, classroom displays and instructional activities as needed.
18.    Develop and implement lesson plans that fulfill the requirements of district’s curriculum as assigned.

19.    Work with individual students or small groups to develop motor skills and conduct instructional exercises assigned by the teacher.

20.    Assist with the administration and scoring of objective testing instruments or work assignments.

21.    Supervise students in instructional setting, both inside and outside the classroom, including lunchroom, bus, and playground duty as required.

22.  Complete other duties as assigned by campus supervisor.

WORKING CONDITIONS:
Mental Demands:
Ability to communicate effectively (verbally and written); ability to instruct and model desirable skills and attitudes; ability to remain productive and maintain control under stress

Physical Demands:
Frequent bending, stooping, and standing; ability to lift and carry 50 lb
The foregoing statements describe the general purpose and responsibilities assigned to this job, and are not an exhaustive list of all responsibilities, duties and skills that may be required.
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